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O W Z C E  O? SICRITARY OI STATE 

D I I l R T I I E l Y  O? 1 I )C I IVES b IIlTORr 

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D  R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  

' 

?I. Ear l ies t  & Latest  9 .  Exac? Series  T i t l e  
Dates of Ser ies  

- *  
1965-to date I Thir ty  Day Popu3ation Notification files - 

'*What is t h e  flmction of t he  of f ice  i n  which t h i s  record se r i e s  is created? 

?he Y o u t h  Services bit, headed by the Assistant Director of S d a l  Services, is 
responsible for the acbninistration and supervision of pro%~"s in the Sta te  for 
youfhs. Included are (1) the adnhistration of detention centers for juveniles 
(Youth Centers Administration), (2 )  the supervision of pretrail ,  t r ia l ,  p t  trial, 
pre-detentian and post detention services t o  juveniles in the State (Court Services 
Administration). 

1. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents relating t o  the notification of the State Office that a juvenile has been held in 
a Regional Youth Developrent Center for thirty (30) days or longer. 
Included is RYX-5 (Thirty Day Populatiq Notification). 
by namae gf insti tuticm and thereunder by date. 

F i le  is arrarged alphabetically 
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Y E S N O  
13. Is t h i s  t he  Record Copy of t h e  s e r i e s ?  

14 .  Is there  a duplication o f  t h i s  deries i n  another off ice  o r  agency? 
: '  

.~ [XI [ 1 
" [ I  [XI 

[XI [ 1 

16. Does the  se r i e s  contain c l a s s i f i ed  information' requiring secur i ty  handling? - , I  : . .  " I [ X I  

. .  

15. Is the information contained i n  t h i s  series ever suqrmarized o r  published? 
Attach copy of summary o r  publication. 

. .  . .  
17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? . ~ . . [  ] [ X I  

. . .  , .  . , .  . 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 

19. Is the  s e r i e s  ( o r  major portion of i t )  regularly microfilmed? I f  yes ,  why? [ 1 [ X I  

20. Does the  record s e r i e s  provide data as input t o  an EDP f i l e ?  [ 1 [XI 

21. Does the  record s e r i e s  contain 'aociiientation pr'oduced as'EDP pr in tout?  .; . -,[ 3 ~. [ X] 

22. Has the  Federal Government issued ins t ruc t ions  governing the  retention/dispo- 

23. W i l l  t here-be  a .ne6d ' fo r  thes'e records - 10, 15'years 'from n&? I f ' yes ,   what?^ " .[ 1 [ X I  

. ' [  3 [XI 
. .  - r  ,~ . . .  ,-. . .  r . . .  

. . .  . . 

, : '  , 

... ..... ~' -r-  
1 . . . ~  s i t i o n  of  these.. 'files? . .  

. I  1 
. I ~ .  . ,  i ..~,; 1 7 ~, 

" . . . .  . .  " _ ' .  . . .  . . .  . . . . .  . -  \ . .  . .  
~ .~ 

~ 7 s ' -  _ *  

... . . . . .  . . .  ~ ~ , .  ..s , 
,~ ; ,  *..i . 

. .  : ~ . ,  i ~ .  .i . ' . . 1 . . 1  

24. REQUIREMENTS. The following requires the fi1e.s t o ' b e  kept'  'llk&th 

a. [ ]STATE b. [ ISTATVIE OF c. [ ] A U D I T  d .  []FEDERAL e .  [ ]ADMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Ci te  Law,  S t a t u t e ,  or  other reason f o r  t he  r e t en t ion  requirement) 

-~ 
25. AGENCY RECOMMENDATIONS. This agency recommends tha t  the f i l e  s e r i e s  be cut o f f  a t  the end 

month ly_  ,then: .~ of each - [ ]CALENDAR YEAR - [  ]FISCAL YEW -HOTHER- 

[ N  Hold i n  the  current f i l e s  area 1. :month(s)/  y e a r ( s ) :  
[ ] Transfer t o  [ 1 S ta t e  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  
[ a  Destroy. 

[ ] Destroy immediately aner ~ctrt-,oTf. i . ~ _ l  

[ 3 i jther: '-(Specify) 

1 ' .  ~ ~. - -  - .  . .  
. .  [ ] Transfer t o  S ta te  'Arch'i-es for permanent re tent ion.  . -  ',' ~, 

. .  
. .  r .  , . . . . . . .  . ~ . _  . . 

. .  
. . . . . . . . . . .  . .  

- .  

. .  . , I. 

. .  
( Indica te  b r i e f l y  rat ionale  for  recononendations above/or wr i t e  addi t ional  remarks) : 


